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TAPPSTER - ONLINE DATA ENTRY INSTRUCTION 2008 -2009

ACADEMIC
For best use of this program, please maximize the window and set your screen resolution to 1024 x 768 or hi

Open Internet Explorer ver. 6.0 or Iatéirefox 3.0, or Google Chrome
Enter the web addressvww.tappster.com

LOGIN PAGE

Enter your Login 1D

Enter your Password

Click the button O0LOGI NO&

If you do not know you login ID or Password email Vena Williamg/dliams.Vena@gmail.com
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For best use of this program. please mazimize this window
and set your screen resotution to 1024 x 768 or higher.

HOME PAGE

The following links are on the home page and described in detail below. You will only see the links that apply
your access levelAt anytime, you may click the word HOME koing you back to this screen.
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Test School 2008-2008

Home
School
Students

Entries

Forms >



http://www.tappster.com/
mailto:Williams.Vena@gmail.com

SCHOOL PAGE
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To update any school or personnel informationClick on the SCHOOL link on the Home Page If you have
normal levelaccess (not a district president or tnemordinator) you will see onlyour school information
If you have a higher level of access, you will see the schools under your he#ditite first page showing search

criteria

To view all schools within your access, press the SEARCH button at the lwty@on may

choose specific criteria to search for a schtfwn press the search butta@dnce you see the list of schoalkgk
on theschoolname linkto seeheinformation(Fig 3).

SCHOOL PAGE normal access

SCHOOL PAGE

president access
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SCHOOL PAGE normal access

The fields in the GREY section and the LEEAlumn are NOT editablexcept through the TAPPS Office.
If you see an error in these sections, contact the TAPPS Office.

TO EDIT Personlisted for a ROLE

Role / Person

EMail

CLICK the ROLE that needsto be
changed

Press the draglown arrow to see the
list of users and choose the correct

person for the role you want to change..zaseva coscs - zovs

Basketball Coach - Bovs

Then Press SAVE!

Head Admin

Clark Kent ClarkE entEmail
Principal Ethan Hunt EthanHuntEmail

Fine Asts Director
Vocal Director

Band Director

Jason Boumne  JasonBoumeemail
PeterParkerEmail

BrvanCarrotEmail

Peter Parker
Bamey Rubble

Orchestra Director

Art Teacher
Academics Advisor
Athletic Diractor- Boys

Todd McFarane ToddMcFarlaneEmail
Charles Xavier CharlesXavierEmail
JackRyanFEmail

Jack Ryan

Athletic Director - Gitls

Jack Ryan JackRyanEmail

Bruce Wayne  BruceWavneEmail
JackRvanEmail

Jack Rvan

If the user is not listedPress Canceit
the bottom of the screethenPress Add
New User at the bottom of the

School Page

Fill out the New Usr information

, then press SAVEt the bottom of the
screen You then have to click the
ROLE and choose the new person liste

The new user will not have
access until they are chosen for g

d

role.

tappstercom

Home = School

Add New User

*First Name

*Last Hame
Home Phone
School Phone
School FAX
EMail Address
Login User ID

Authentication

tappster.com

Home = School

/

Assign Role - Head Admin

“User
(None selected)
Barmey Rubble
Bruce Wayne
Charles Havier
Ethan Hunt
Jack Ryan
Jason Boume

Orchestra Name
Peter Parker
test test

tester tester
Todd McFarlane




To EDIT your Contact Information
Click your Name. (Fig.8)

Update your information. (Fig 9)
Make sure your email address is
VALID account that you check
regularly. Click SAVE at the bottom
of the screen

STUDENT PAGE  (Fig. 10)

To EDIT/ADD/DELETE students CLICK STUDENTS on the HOME

PAGE.

If your school has used tappster.com in the past, there will be students alrgady

listed here.
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Role

Persol/ EMail

Head Admin

Principal
Fine Arts Director
Vocal Director

Band Director
Orchestra Director

Art Teacher
Academics Advisor

Athletic Director - Boys

Ethan Hunt

Peter Parker

Bamey Bubble BrvanCarrotEmail

Todd McFarlane ToddMcFarlaneEmail

tappster.com

Clark Kent ClarkE entEmail
EthanHuntEmail
Jason Boumne  JasonBoumeemail

PeterParkerEmail Home = School

Athletic Director - Girls

Charles Xavier CharlesXavietEmail Edit User
Jack Ryan JackRyanEmail *First Name | Clark
Jack Byan JackByanEmail

Baseball Coach - Boys

Bruce Wayne  BruceWayneEmail

“Last Name Kent

Basketball Coach - Bovs

Jack Bvan

JackRvanEmai Home Phone |homenumber

School Phone |schoolnumber

School FAX |fax number
EMail Address |ClarkKentEmail
Login User ID |userid

Authentication passwo rd|

tappstercom

Login Contact Logout |4l

Test School 2005-2009

Home = Students

22 students were found

To select a student, click on the ‘Student Name' fink

Student Participation

© Alejandro deta Vega

EditStudent | [ AddNew Student | [ Delete Student |

VM-ARBKB
VM-AR-AC-SBVB-SCW
T-UM-AR-BKB-CC-TF
ACCCTF
VM-AR-AC-BSB-BKB-CC-SCF-FBS-TF-SCW-WR
VMIM-AR-AC
HARTBIL
ACSW-INSCW

VM-AR.

VM-AC

UMSBSW-VB
VMLBSBSW.TN-SCW
H-VM-AR-ACBKB
AC-CC-SW-TE-SCW

© Wibna Sisehoople EVMARAC

T-IM-AR-CC-SCRTF-SCW

IM-AR-ACBSB-BKB.FBILTE

VM-AR-AC-BKB-SW-TE-SCW

AC-BSBBKB-SCFEBLI-WR
IM-ACGF-SB-TN
VMIMARAC
TIMBKB-CC

@

The codes under the paiitipation column are used to identify the categories of participation for each

student.

Transfer StudenfT
Home School Suent H
Vocal Music VM
Instrumental MusiclM
Art- AR

Academic AC

Basebal BSB
Basketbal BKB

Cross CountryCC

Footbalt FB11 or FB6
Golf- GF

Soccer SCF and SCW
Softball SB
Swimming SW
Tennis TN

Track and FieldTF
Volleyball- VB
Wrestling WR

TO DELETE A STUDENT - Only delete students who are no longer in attendance at your school.

Select the Dot next to the Student Name. Then Press the Delete Button at the Bottom of the screen.

Oncea student is deleted, the information can not be retrieved.



To ADD New Student-CLICK ADD NEW STUDENT at the bottom of the page.
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TO EDIT a Studentd CLICK On the Student Name or select the dot next to the name and press EDIT
STUDENT at the bottom of the page.

The information on this padgé€ig 11)is used to gegrate the EligibilityForms

It is important to make sure all data is accurate.

A) Make sure names are spelled correctly with correct capitalization.

B) Select GendeOnce you choose the gender of the student, the participation categories will change
dependnt on your selection.

C)Enter the Studentds Birth Dat "®gradeGdata of enrollment this |
year.

D) Check the appropriate boxes for Transfer Student, Home School Student, and Rules Ack. received.

E) Highlight the boxes gparticipation categories by clicking on thehine ParticipatiorCategories chosen
will decidetheEligibility forms the studerit same will appear.

F) Select Guardian Typ@arent, Legal Guardian, Aunt/Uncle, Brother/Sister, Grandparent) for who the
studentives with.

G) Fill out the address.

H) Check the box for High School of*grade.

) Press SAVE.

appstercom Lot ot Loz 8
Test School 2008-200%
Home > Students =]
Roz Doyle
Student Parent or Court-appointed Guardian
“First Name \Fraiser Guardian Type Parent v F
“Last Hame \Crane Name |Martin Crane
Sex @ Male O Female Address 1 [1901 Elliot Bay Tower
B Birth Date [04/12/1004 | [FBI7 Address 2 | G
Grade Level | Ninth Grade | v| City |Seatt\e
Date of first t?rlrollment 08/08/2008 = State | Texas v
in Grade 9
Date of enrollment 08/08/2008 E=E Zip |77777

this year
Transfer Student? []

Country | United States v

Home school Student? []
Is Rules Acknowledgment on File? []

Student Participation Student Eligibility
Vocal Music Basketball - Boys Soccer - Winter - Boys 8th Grade []
Instrumental Music Cross Country Track - Boys| Swimming - Boys High School
Art Football - 11 Man - Boys Tennis - Boys
Academics Football - 6 Man - Boys | Track and Field - Boys
E Sports Golf - Boys Wrestling - Boys

Baseball - Boys Soccer-Fall -Boys

|
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ACADEMIC ENTRIES PAGE (Fig. 12)

'Mt}ndflnsh'udimsnf... £ 2 X7DEppsber.com » Weg ’f’ﬁ X
€« C' 9% hitp://www.tappster.com » OG- &~

~
ta ‘)St .C( )l i‘ Login Contact Logout =
ppsiel [Testchoot ] 00 200

Home > Entries

Test School 2008-2009

Participation Academics (Flg . 12)

Status Active Inactive

Click ACADEMIC to see aademicentries (Fig 13)default will showACTIVE Entries, you can also view
INACTIVE entriesby clicking the INACTIVE button, or both if both buttons are gréytive entries will be
added to the meetd the deadlindate. Inactive entries will not be added to the meet

'M Gmail - Instructions so f... ¥ 37 [™ tappster.com ¥ kg =] 2
€« C ¢ hitp://www.tappster.com > OG- F~
tapmter CQ‘“ Login Contact Logout ]
.
Test School [+ | 2008-2009
Home > Entries
Test School 2008-2009
Participation Academics
Status Active Inactive
6 entries were found - To select an entry, diick on the 'Entry Description’ fink
Entry Description Type

(® lean Grey-Elroy Jetson-Niles Crane 1 - Ready Writing

(O Miles Crane-Alejandro de la Vega-Jack Frost 2 - Science

¢ Fraiser Crane 10 - Solo Acting

() Eddie Crane-Fraiser Crane 14 - Duet Acting

() lean Grey-Ethan Hunt 14 - Duet Acting

() Eddie Crane 15 - Poetry Interpretation

Search Add New Entry | [Edit Entry
Perry Mason © Copyright 2002-2009, Branson Software, Inc., All Rights Reserved M
& C:\Documentsand ... DY TAPPSTERDS instru... DY TAPPSTEROS instru... ® Google Tak




To ADD A NEW ENTRY i (each student /duet will have their own eny) fig 15 /fig 16

Click 6Add New Entry6é at the bottom
Choose the Entry type

Choose one student for single student events, choose 2 students for duet acting
Enter the Title and Author if necessary

Click Save at the bottom.

The Craine Brothers title

Fig 15
— Login Contact Logout
@appsier.com -
Test School | v | 2008-2008
Home > Entries [=]
ACADEMICS: Add new entry
“Entry Type | Duet Acting [v]
Please choose 2 students
Beauty, Sleeping Crane, Niles Grey, Jean || Jetson, Jane Napier, Jack
Crane, Eddie | delaVega, Alejandro| Hunt, Ethan | Jetson, Judy  Slaghoople, Wilma
Crane, Fraiser delaVega Elena | Jeston, George| Man, Spider Vale, Vicki
Crane, Freddie Frost, Jack Jetson, Eroy | Moon, Daphne Watson, Mary Jane
Status Active Inactive Scratch from State Meet? YES NO Fl 1 6
Selection g

TO EDIT or ADD to an ENTRY - Changdadd astudent, or status (active or inactive)

Click on the entry you want to edit.
Change any information you need to change or update.

ALL CHANGES MUST BE MADE BEFORE THE DEADLINE TO ENTER THE MEET. YOU MAY

NOT MAKE ANY C HANGES AFTER THE DEADLINE.
Click SAVE at the bottom of the page.
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